Longton Hall Road, Longton, Stoke-on-Trent. ST3 2NJ
Tel: 01782 882900 | Email: office@stmca.org.uk | www.stmca.org.uk | @StThomasMoreCA
Headteacher: Mr M Rayner BA(Hons) NPQH

JOB DESCRIPTION
POST: HIGHER LEVEL TEACHING ASSISANT (HLTA) - AIM
Pro-rata to Level 7
FTE Salary £24,491
Actual Salary £21,325
37 hours per week termtime + INSET
Monday-Thursday 8:30am – 4:30pm, Friday 8.30am - 4pm
At St Thomas More our Motto is “Aspire to be More” which encompasses our aspirations for all our
students within our school and recognises our patron St Thomas More. As a Catholic school, we
offer an education firmly based upon our Gospel values and our Mission statement puts ‘our
community’ at the heart of all we do.
Purpose to the Post
• Work within the in-house alternative provision (AIM) offering an effective provision for a small
group of students which re-engages students who have previously had issues engaging in our
mainstream academy.
Role Overview
• Working under the direction of the Assistant Headteacher i/c Inclusion, and you will be required
to:
o Lead and support lessons to improve the achievement and behaviour of identified
students, who, despite a number of interventions, are at risk of permanent exclusion.
o Plan and deliver relevant programmes of study and support specialist teachers in
the delivery of English and Maths, PSHE, and other curriculum courses where
appropriate
o Coordinate individual timetables for students, including delivery of social and emotional
interventions.
o Lead the pastoral care of a cohort of students who access the in-house alternative
provision unit.
Principal Duties and Responsibilities
• Plan and deliver a personalised curriculum geared towards engaging the children and affording
them a higher level of support to meet their needs.
• Assist in the delivery and implementation of the Academy's curriculum for AIM students, and
provide learning support for English, maths, science.
• Create bespoke individual timetables for students and manage links with external providers.
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Deliver interventions with students to support them in managing and improving their behaviour;
overcoming barriers to learning, engaging with education and/or improving their self-esteem.
Provide analysis of key data relating to the individual progress of students, and whole AIM
cohort.
Monitor and intervene with all aspects of attendance, behaviour and inclusion for the cohort.
Liaise with parents/carers and relevant agencies regarding student wellbeing and/or progress
Liaise closely with external agencies and the wider inclusion team in the delivery of support
programmes
Develop procedures and processes to enhance the delivery of the provision to meet the needs
of the academy in liaison with the AIM Student Support/Mental Health Lead.
Attend and contribute to inclusion meetings.

Support to School (this list is not exhaustive and should reflect the ethos of the school)
• Promote and safeguard the welfare of children and young persons you are responsible for or
come into contact with.
• Assist with policies and procedures relating to child protection, health, safety and security,
confidentiality and data protection, reporting all concerns to an appropriate person.
• Ensure all pupils have equal access to opportunities to learn and develop.
• Liaise effectively with teachers/parents/guardians, education welfare officers, health and care
professionals and other professional staff as part of the routine consultative process.
• Contribute to the overall ethos/work/aims of the school.
• Attend relevant meetings as required
• Participate in training and other learning activities and performance development as
required (see footnote 1).
Note 1:
In addition to the ability to perform the duties of the post, issues relating to safeguarding and
promoting the welfare of children will need to be demonstrated. These will include:
1. motivation to work with children and young people.
2. ability to form and maintain appropriate relationships and personal boundaries with children and
young people.
3. emotional resilience in working with challenging behaviours and attitudes to use of authority and
maintaining discipline.
This post is exempted under the Rehabilitation of Offenders Act 1974 and as such appointment to
this post will be conditional upon the receipt of a satisfactory response to a check of police records
via Disclosure and Barring Service (DBS). This School is committed to safeguarding and
promoting the welfare of children and young people and expects all staff and volunteers to share
this commitment.
If you would like to arrange a pe-application visit to the school please contact:
Mrs Stacy Walker, PA to Head/Office Manager - swalker@stmca.org.uk
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To apply please complete and return the CES Support Staff Application Form, Recruitment
Monitoring Form, Disclosure Form and Consent to Obtain References Form which can be found at
Vacancies - St Thomas More Catholic Academy (stmca.org.uk) and return to
swalker@stmca.org.uk
Closing Date: Monday 24th January 2022
Interviews will be held on Friday 28th January 2022

